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00 yrepxaennn Ilonoxenns o0

UCIIOIB30BaHUH IIPOCTOM 3JIEKTPOHHOM

MOAMUCHH (M) YCUIIEHHOM 2JIEKTPOHHON

1TIGPOBOI MOAMHUCH 17151 BHYTPEHHETO

3JIEKTPOHHOTO JIoKyMeHToo0opoTa B MBJIOY Ne 99

B cootsetctBHmM ¢ DenepanbHeIM 3akoHOM 0T 29 nekabpa 2012 roga Ne 273-@3 "O06

obpazosannu B Poccuiickoii ®ejepanun”. enepanbubiv 3akoHoM oT 6 anpens 2011 roga Ne 63-

@3 «O0 HIEKTPOHHON MOAMUCH», PYKOBOJCTBYSICH YcTaBoM MyHHITMNAIBHOTO OIOAKETHOIO

JOIIKOJIEHOTO 00pa3oBaTelibHOIO yupexaeHus «lerckuii cag Ne 99y,

[TPUKA3BIBAIO:

1

2

3

Yreepauth [lomoxkenue 00 MCNOIB30BAHUM IPOCTOH SICKTPOHHON MOAMMCH W (HIIK)
VCWJICHHOH  2JAeKTpOHHOH 1u(pOBOH MOMIMCH LA BHYTPEHHETO  3ICKTPOHHOIO
JTOKYMEHT0060poTa B MyHHIHNATBHOM OIOKETHOM AOLIKOJILHOM 00pa3oBaTeIbHOM
yupexaennn «Jlerckuii cax Ne 99».

Jlekommenoii  AneOune  PacuxoBHe. 3aMECTHTENIO  3aBeaylollero 1o  yueOHO-
BocruTaresibHoit  padore. pasmecTuth Ilomokenune 00  MCIIOJIB30BaHUH  TPOCTOM
SJIEKTPOHHON TOAMUCH M (MJIM) YCHJICHHOH 9JeKTPOHHOII 1M(POBOH MOANMCH JUlIs
BHYTPEHHEI'0 OJIEKTPOHHOIO JOKyMeHTooOopoTta B MyH mHnaisHoM  OHOKETHOM
JOLIKOJBHOM 00pa3oBarelibHOM YupeskaeHun «Jlercxuii cax Ne 99» B cetu «MHTepHeT» B
Teuenue 10 paGoumnx AHEH CO JHA IPUHATHS.

KoHTpo/Ib 38 HCIIOJTHEHHEM MIPUKa3a OCTaBIIALO 3a COOOII.

3aseaytomuit MBJIOY Ne 99 "‘,;-i//i’ 25 § ['.I1.lmyxoBa
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YTBEPAKIEHO:
MpUKa3on 3une gytomero MBIOY Ne 99
or 11.12.2024 N0 183

[Moso:xenue
00 HCMOIL30BAHHH NPOCTOH YIEKTPOHHOI MoAMHCH 1 (M/1H)
YCHJICHHOH YJIeKTPOHHOI undgpoBoii noammucH
AJISI BHYTPEHHEr 0 »JIEKTPOHHOI0 JOKYMEHT0000poTa
B MyHHUHIAIBLHOM 010RETHOM JOLIKOILHOM 00pa30BATEILHOM YUPeKIeHHN
«/lerexnii cax Ne 99 (MBIOY Ne 99)

1. O0mue noaoxenusn

1.1. Hacrosmee Ionoxenne 00 HCIIONB30BAHUH IPOCTOH SNMEKTPOHHOI MOMIHCH H (MJIH) YCHICHHOMH
MEKTPOHHOH M(POBOH MOMMMCH A78  BHYTPEHHETO 9JIEKTPOHHOIO  JIOKYMEHTo0GOpoTa B
MynunnnansHoM 010 KETHOM TOUIKOIBHOM 00pa3oBaTelbHOM yupexkaeHun «JleTckmii cag Ne 99»
(nanee - ITonoxeHue) ABISETCS JOKANBHBIM HOPMATHBHBIM aKTOM MYyHHIHIATLHOIO OIOIKETHOIO
JIOIIKOJBHOrO 00pazoBaTenbHOro yupex/acHus «Jlerckuit cax Ne 99y (mamee - Opranuzanus) H
ONpeNeaseT TOPAIOK H  yCJIoBHA padoTbl COTPYJAHMKOB C 3JEKTP. (IHBIMHI JOKYMCHTAMH B
Mudopmannonnoit Cucreme (namee - MC), HemocpeACTBEHHO CBA3AHHBIMH € HX TpPY/AOBOM
JEATCIBHOCTBIO, ¢ IPHUMEHEHHEM MIPOCTOI 2MeKTpoHHOMH noanucH (aanee - [1311).

1.2, YyacTHMKaMH 3JIEKTPOHHOIO B3aHMOICHCTBHA Ha YCIOBHAX, OIPEIENEHHBIX HACTOSUIHUM
HonoxenueM, ABAAIOTCS cOTPYAHUKH OpraHu3aiii. MOAMHCABIIHE Y BeaOMICHHE 00 03HAKOMIIEHHH
¢ [llonoxenmem. Ilognucanme coTpyaHukoM  OpraHuzaiuid — YBEJOMIIEHHS  PaBHO3HAYHO
[PUCOEMHEHHIO K COINALIEHHI0 00 Y4acTMH BO BHYTPEHHEM OSJIEKTPOHHOM JIOKYMEHTOOOOpOTE ¢
ucnons3opanueM IIDI] Ha yemoBusx wactosmero Ilonoxenuss B coorBercTBUH co ¢T. 428
['paxnanckoro koxexca P® ("orosop npucoeaunenus").

1.3. Peamnmsamusa omnpejeneHHBIX HacrosmmM [lonokeHuem  yCIOBHMM  [PUMEHEHHS IMPOCTOM
MIEKTPOHHOH nojnucH obecreyHBaeT MpUIaHHE FOPUTHYECKOH CHIIBI BHYTPEHHHM 3IeKTPOHHBIM
noxkymenTaM Opranuzanu B MC, TpeOyromuM JIHYHOI HOJIHCH COTPYAHUKA, H OIepaLisiM ¢ HUMH.
1.4. Haymaue T121T oGecnieynBaeT BHYTPEHHHM 3JIEKTPOHHBIM JoKyMeHTaMm B MC:

- IOJUTHHHOCTB - TIOJITBEPIK/IeHHE ABTOPCTBA IOKYMEHTA;

- LEJIOCTHOCTB - JJOKYMEHT He MOKeT ObITh H3MEHEH 110CIIe OJIITHCAHHSI;

- HEOTpHIlaHKHEe aBTOPCTBA (HEOTPEeKAeMOCTh) - ABTOP HE MOKET OTKA3AThCS OT CBOCH MOJIITHCH.

1.5. JIns noanucanus 3MeKTPOHHbIX IoKyMeHTOR B MC menonb3yeTes mpocTas 2JIeKTPOHHAas OIIHCE
- MH(popMaLs B AIEKTPOHHOH (opMe, KOTopast NpUCOeIMHEHa K Apyroii HH(OPMalHH B AEKTPOHHOH
¢dopme (moanuceiBaeMoi HH(OpPMALMH, JOKYMEHTY B 2JEKTPOLHOM BHJIE) MIH HHBIM 00pa3zoM
cBA3aHHas ¢ Takod wHQopMauMed, W KoTopas HCMOMB3VETCs [l OnpeselieHHs JHIa,
HOJUTHCHIBAIOIET0 HH()OPMALIHIO.

1.6. B xauectBe nyOnmunoii yactu woua [13I1 ucnonp3yercs VHUKalbHOE HMS YYETHOH 3amucH,
IpUMeHseMoe /Ui aBTopu3aluy noas3osarens B MC. B kauecTBe koH(uICHIHANBHOI YacTH KiIioda
[I311 ucnons3yercs maposib K y4eTHOH 3armcH.

1.7. WsroroeneHue (reHepauuto), Bblnayy W perucrpanuro B MC ykasanneix B 0. 1.6 uMeH
M0JIk30BaTeNIell W maposieil  OCYIECTBISIET 3aBEe/YIOIIMH M 3aMcCIMTENh  3aBeAYIOIIETO IO
a/IMHHUCTPATHBHO-XO3sHcTBeHHON pabore (nasiee - OTBETCTBEHHBIH 3a TEXHUUECKYIO I10JJIEPIKKY
ne).

1.8. Tlapons nonwzorarenss MC moxkeT ObITh M3MEHEH ero BiajenblieM B JIOOOH MOMEHT mocie
apropuzauuu B MC. PexomeHnnyercst U3MeHSITh Napoib HE Peke OAHOro pasa B Tpu Mecsua. [ns
CHHMIKEHHUS pUCKa 110100pa Mapoisi H HECAHKLIHOHUPOBAHHOI'O HCIIOJIL30BAHUS IPYTHM JIMIIOM KJIIHOYa



3JIEKTPOHHOH MOJITHCH PEKOMEH/IYETCS He 3a7aBaTh apOJIH. HCIIOIB30BAHI LIe parlee,
2. TepMuHBI ¥ onipeieIeHAA

B nannom llonoxkernn nenoab3yroTes cienyionine TEPMUHbBI U HX ONPEeACICHHSA:
2.1. Buagenen mpocToii 9NeKTPOHHOH MOANHCH - COTPYAHHMK Opramu3amud. [OAITHCABIIHI
YBenomienne 00 03HaKOMIEHHH ¢ HAcTOSIHM [J010/KeHHEM M HCTIONB3YIOMINiT HMS IOIbL30BaTeNs |
naposis A8 aropu3anuu B MC.
2.2, Buyrpenuuii jieKrpoHHblil JOKyMeHT (asiee - JIOKyMEHNT) - JOKYMEHT OJHOTO W3 THIIOB
JIOKyMEHTOB. co3ianHbii B MC B 25ekTpoHHOH (hopMe U MOANHCAHHLIN SMEKTPOHHOH HOAMHCHIO
COTPYAHUKA (IEKTPOHHBIMU IOANUCAMH COTPYAHHKOB) Opranusaruil.
2.3. Kumiod 21eKTpoHHOI HOANNCH - YHHKaNbHAs [IOCTEI0BATEILHOCTE CHMBOIIOB, IIpe/Ha3HAuYeHHAs
JUIst TOATBEPXKACHHUS ¢ Heronb3osanueM cpefcts MC noxmurnoctu [1311 B JTokymenre.
2.4. PeecTp BBUIAHHBIX K/IIOUCH 2ICKTPOHHON mosrmen - Xpansimmiics 8 MC CIHCOK YHHKATBHBIX
[I0CNIENIOBATENBLHOCTEH CHMBOJIOB. CONEPIKAIMXCA B BBIIAHHLIX [OJIB30BATENAM HMEHAX YYEeTHBIX
3aucel 1 maposisx.
2.5. PeecTp 0TO3BAHHBIX KIIOYEH 3MCKTPOHHON HOANHCH - XpaHsuiics B MC crucok nons3oBareneii
VIC. kmoun STeKTPOHHOH NOAIMMCH KOTOPBIX K MOMEHTY OOpalleHHs K JaHHOMY peecTpy ObLIH
OTMEUCHBI KaK HeJIeHCTBUTEbHEIE,
2.6. llpocras snexrponnas noanuch (I19I1) - urpopmamms B amexrtponHoit ¢opme B MC,
BO3HHMKAKOMIAas B MOMEHT BBIIOJHEHUSA BIAJETbIEM ICKTPOHHOH MOAMHCH KOMAaHIBI IOANHCAHUS
Hoxymenta B wunTepdeiice MC. mnoxTeepskmaomas NOMIHHHOCT, JIOKyMenTa m/umm  dakt
o3Hakomiienusa Brnagensua II211 ¢ JlokymMeHTOM, KOTOpas B3aHMHO OJHO3HAYHO CBS3BIBAETCSH C
JIOKyMEHTOM U BJIaJIeNIbleM MO IITHCH.
2.7. Wramn TIDI1 - BusyaneHas oTMeTKa 00 NMEKTPOHHOM MOANKMCH, BKIKOUAOMAA peKBu3HThl 11317,
KOTOpasi aBTOMaTH4eckH co3jaercs cpeactBaMu WMC mpu oTKphITUH (BH3yamu3aluH) TOKYMEHTA,
nmoxnucanuoro I1DI1, B unrtepdeiice MC; Bpems dopmuposanust TIDI1 orobpaikaercs B LITAMIE O
yacoBoMYy Inosicy monbs3osatens VC.
2.8. OOpaborka 51eKTPOHHOTO JOKYMeEHTa - geifcTBus nosbzosatens MC ¢ 91eKTPOHHBIM
JDOoKyMeHTOM cpencTBamMu VC, BKIrouas, HO He OTPAHMYMBASCH: CO3TAHHE, MPOBEPKA, MOIMUCAHUE
[I3I1, unpopmuposanue apyroro mnoibiopateinss MC o JoKyMeHTe, MOITBEPKICHHE MOJIYYEHHUS,
O3HaKOMJIEHHE, CO3IaHHe KOITHH Ha OYMakKHOM HOCHTelle, OTKJIIOHEHHE, VIalcHIIE.
2.9. Veunennas mudposad aiexTponHas noamuck (DIIT) - 9T0 2/MeKTPOHHAS NOANHCHL, KOTOpas
COOTBETCTBYET BCEM MPH3HAKAM HEKBAIM(PHUUPOBAHHON JIEKTPOHHON MOAMICH H CIIEIYIONIHM
TOMOJHUTETHHBIM IIPH3HAKAM:
1) K109 mpOBepKH 2JIEKTPOHHOMN MOANHUCH YKa3aH B KBATH(GHUIHPOBAHHOM cepTH(HKATE;
2) 1J1s cO3MaHMUS U IIPOBEPKH SIEKTPOHHOMN IOMHCH HCTIOMB3YIOTC CPEICTBA HIEKTPOHHON MOIIHCH,
UMEIOIIHE MOATBEPIKACHHE COOTBETCTBUS TpeOOBAaHUAM, YCTAHOBJICHHBIM B COOTBETCTBHH C
HacToALHM PeepanbHEIM 3aKOHOM.

3. Obecnevenne PHIHYECKOI CNJIbI BHYTPEHHHX 31eKTPOHHBIX 10KYMEHTOB
3.1. JKusnenneni uukn Jloxymenta B MIC BKmowaeT: co3anue U npoyue JeiicTeHs 110 ero o0paboTke,
oTpaxkenue B ydere, a Takke xpaHenne B MC. MC obOecneunpaer perucrpanuro aeifcTBHi
nojs3oBateleii ¢ JIokyMeHTOM (J0rHpoBaHHe) B TeUCHHE KH3HEHHOTO LMK 4.
3.2. Bee Bnanensust 1311 npuznator paBHO3HAUHOCTHL cBOeit [1DI1 cobeTBeHnOpYyYHON MOAIMCH HA
OYMaXKHOM HOCHTEIIE.
3.3. Cozpmanue I1211 B MUC unHIBHpyeTCS COOTBETCTBYIOMIAM JelcTBHeM Biaazenbua [1DI1, T. e. e
BBITTONTHSAETCS aBTOMATHYECKH HIIH HE3aMETHO JIJIS BIIajelNbia.
3.4. Tlonnomowust Bragensua [IDIl, noammcasmiero J[OKYMEHT, MOITBEPKIAIOTCS B MOMEHT
nojamicanusa Jlokymenta B MC aBTOMarHyeckH IO IOJOKHTENBHOMY PE3YIBTATY CIeYIONIAX



IIPOBEPOK:
- COOTBETCTBYIOLIMI 110J1b30BaTelNb apTopusosan B MC,
- COOTBETCTBYIOINMH KJIIOY OJICKTPOHHOH IOIMHCH BKIIOUYEH B PEECTP BbLIAHHBIX KIIOYCH
EKTPOHHOH MOINHCH,
- COOTBETCTBYIOUIHH KIIOY JJICKTPOHHOH MOIMMCH OTCYTCTBYET B PEecTpe OTO3BAaHHBIX KIIOUeH
AIEKTPOHHON TTOJIITHCH.
3.5. Bpems gopMupoBaHUs IEKTPOHHOH moanucH Gukcupyercs cpeacrsaMu M mo rpHHBHYCKOMY
BpeMenn (UTCH0).
3.6. BHyTpeHHHe 3eKTPOHHBIC JOKYMEHTHI, noamucanuple [IDII, mpusnaiotrca B OpraHusaluu
PaBHBIMH 10 IOPHJMYECKOH CHIE JOKYMEHTaM Ha OyMayKHEIX HOCHTEJSIX, 3aBEPEHHBIM
COOCTBEHHOPYYHOIH HOAMHUCHIO.
3.7. Ioawzoearenu MC npu3Harot, uyto Busyanuszanus wrammna [1911 npu nemoncerpanuu JlokymenTa B
unteppeiice MC. BeimonnenHas cpejictBamMu MC, sBisieTcss HEOCIOPUMBIM MOATBEPIKACHHEM (paKrTa
HOAMUCAHUSA JOKYMEHTA COOTBETCTBYIOMUM BiajenbleM 1311 (o WIMHHOCTE H HEOTPEKAaeMOCTh).
3.8. Xpanenue J[OKYMEHTOB OCYIIECTBISIETCS TNyTeM 3allMcH cBeldeHMi o JlukymMeHTax B apXuB
HIIEKTPOHHBIX JIOKYMEHTOB, KOTOPBIH sABIsAcTes dacTbio MC.
3.9. Oprammzaims obecrieyuBaeT TeXHHYECKUMH M OpraHH3allHOHHBIMH MEDAaMH 3alllUTy OT
HECAHKIHOHUPOBAHHOIO JIOCTYIA U MpeJIHAMEPEHHOI0 YHUUYTOKEIH H/HIH HCKaKEHHs CBEJICHHH O
JIokyMeHTax B apXmBe 2IEeKTPOHHBIX JlokymeHToB MC. a Takike rapanTHpyeT NOATBEP:KIEHHE
aBTOPCTBA JIOKyMeHTa, noanucaddoro 1211 aBTopa, B TOM YHCIIE IIyTeM YTBEPKICHHS MOUMEHHOTO
OrpaHHYCHHOrO CIHCKA JTHIL, HMEHOIIUX paclIupeHHble (aIMHHUCTPATUBHEIE) IPaBa JOCTYIA K apXHUBY
NMEKTPOHHBIX JoKkyMeHToB MC.
3.10. TokymenTsl xpausatcs B MC B Tom dopmate, B KoTopoMm OHM ObLii co3farnel. CpoK XpaHeHHS
JloxkymMeHTOB U cBeJeHHIH 0 JIoKyMEHTaxX He MOKeT ObITh MeHee 3 (TpeX) JIeT M OIpele/sAeTcs B
COOTBETCTBHH C JIOKAJIBHBIMH HOPMATHBHLIMH aKTaMu OpraHusaiilia  HiIH €€ CTPYKTYPHBIX
10pa3aeNeHuii.
3.11. Konus 71eKTPOHHOTO JOKyMeHTa MOKeT OBITH H3TOTOBJIEHA (pacrnedaraHa) Ha OyMayKHOM
nocuresie cpeacteamu MC u 3aBepeHa coOCTBEHHOPYYHOH moamuceo Buajenbia [T, iubo uienaMu
KOMHUCCHH, BKIIOUAoliell B cedst Kak MHHUMYM pykoBomauTenss OpraHusandd H JIMIO, HMEIOIIee
paciMperHble (aIMHHACTPATHBHBIE) IPaBa JOCTYNA K apXHBY 2JIeKTPOHHbIX JlokymeHToB MC. Komus
3JIEKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCHTENle JIOJDKHA COACPIKATh BH3yAlM3alUIO LITamia
(wramnos) TI3I1, moxarsep:kmatontyto, uTo opuruHain Jloxymenta moamucan 119I1. AyreHTHYHOCTE
3IeKTPOHHOrO J0KYMEHTA U ero KoMK Ha OyMaskHOM HocuTene obecnieunr netes cpeacteamu UC.

4. lIpasa, 0083aHHOCTH H OTBETCTBEHHOCTD BJAAC/IbLIA 3IERTPOHHOT MOXIHCH
4.1. Bnanenen I1211 umeer npago:
- obpamarbes Kk OTBETCTBEHHOMY 3a TexHHUecKyro momuepxkky MC mnsa anmynuposanus (0T3bIBa),
IPHOCTAHOBKH (BO300HOBICHNUS ) TeHCTBUS IIPUHAJUIEKAIIETO EMY KITIOYa ICKTPOHHOH TTOJIMHCH;]
- B cliyyae HeoOXOJMMOCTH 3aMeHBl, BOCCTAHOBIICHMS KIOYA JJIEKTPOHHOH IOIMKCH OOPaTHTBCS K
OTBETCTBEHHOMY 3a TeXHIUECKyo no/yiepxkky MC ¢ cooTBeTcTByIOMIElH 1IPOCKOOI H IOMTYIHTH HOBBIH
KJIFOY JIEKTPOHHOH ITOIITHCH:
- ofpamatbes K pykosoacTBy OpraHusauun s pasbopa KOHGIHKTHBIX CHTyalui (Cropos),
Bo3HHKaomux npu npumenenuu [1211 s UC.
4.2. Baaneneu I1311 o6s3an:
- BecTH 00paOTKY BHYTPEHHHX OSJIEKTPOHHBIX AOKymMeHToB B MC B COOTBETCTBHH CO CBOHMH
JOJGKHOCTHBIMH 0053aHHOCTSAMH,
- MIPUHAMATh BCE BO3MOIKHBIC MEpLI AT TIPEIOTBPAIEHHS HECAHKIIHOHHPOBAHHOIO HCIIOJIB30BAHUS
CBOETO KJTIOYA MEeKTPOHHOI MOIAIHCH;
- HH [IPH KaKHX YCIIOBHSIX HE [1E€PelaBaTh KJIIOU JJIEKTPOHHOM MOMHCH JAPYIHM JIHLAM;



- IpH KOMIPOMETAIMH CBOEr0 KJHYa 3JIEKTPOHHON MOAMHCH HE3aMEITHTENbHO OOpaTHTBCS K
OtBercTBEHHOMY 33 TexHHUeCKYIo moanepxkky MC s nmpHOCTAaHOBKM ICHCTBHS MPHHA/IEKAIIETO
eMy KJIH4a HJICKTPOHHOH MOIIHCH.

4.3, Bnangenen TT2I1 HeceT AMYHYIO OTBETCTBEHHOCTH 33 COXPAHHOCTBH CBOCIO K/IKOYa 3JIEKTPOHHOIM
IIOJITHCH W €ro 3alUTy OT HeCAaHKIHOHHPOBAaHHOT O HCIO/Ib30BAHKS.

5. Texuoaorus npumvenenus cpeacts [II1 s HC
5.1. Jna npumenenus [1211 B MC mmamensiy I19I1 neoOxomumo asropusosatbess B HC ¢
HCIIONIB30BaHHEeM NMyOnu4HOi W KoH(puaeHuMaibHOH wactell kmoua !l (uvs momb3oBarenss H
napons). [loammcanme JloKyMeHTa BbINOJAHSETCH IyTeM Hakatus Ha kHomnky 'lloanucars" B
uutepdeiice MC.
5.2. Wudopmaimust 000 Bcex BbUIAHHBIX I0JI30BATENIO KIIOUAX ODJICKTPOHHOH IOJIIHCH, jaarax
HOJIyYeHHs U NpeKpalieHus ux aeficTsus (u3psarust) Xxpanutes B MC noctosuno.
5.3. Ilpu mpekpamieHHH y coTpyaHuka OpraHu3anuy JODKHOCTHBIX 00s3anHOCTell mo oOpaboTke
BHYTPCHHHX 3JICKTPOHHBIX JOKYMEHTOB C MclOJb30BaHueM LIDI] wim mpu yBONBHEHHH COTPYIHHKA
ero KJIKY BHOCHTCS B PEECTP OTO3BAHHBIX KitOueil iekTpoHHOH noxmucd OTBETCTBEHHBIM 34
texuudeckyio nomaepkky MC. C MomeHTa BHeCEHHS K092 B PECCTP OTO3BAHHBIX KIOYEH
SIEKTPOHHON MMOANKMCH Bce mociexyroume JlokyMeHTsl, mojnucannpie stoit [IDII, ve cumraroTes
MOMHCAHHBIMI HAJUICIKAIIAM 00pa3oM, T. €. IO/ITNCHI0, PaBHO3HAUHOIT COOCTBEHHOPY HOM.

6. Mprvenenie yCHIeHHOIT 2IeKTPOHHOI HOANNCH
6.1. KonkperHblii nepevens pabOTHHKOB, HMEIOLIHX MPABO HCIOJL30BAHMS YCHICHHON 3JIeKTPOHHOM
MOANHCH, YTBEPIKIACTCSI PACTOPSIUTEIbHBIM aKTOM PYKOBOJMTENA (Janee - YIIOJHOMOYEHHbIE
paboOTHHKH).
6.2. B nemsx oOMeHa 3JIeKTPOHHBIMHM JOKYMEHTAaMH, IPeIyCMOTPEHHBIMH 3aKOHOATCIBCTBOM
Poccuiickoit Meepauy 1 HHBIMH HOPMATHBHBIMH PABOBBIMU AKTAMH YIOJIHOMOYEHHBIE pa0OTHHKH
HAJIEJISTFOTCS TPABOM HCTIOIB30BAHUS YCHIIEHHON 3IEKTPOHHOM MOIIMHCH.,
6.3. YronHoMoueHHbIEe pabOTHHKH 00eCeynBaTCs KBAIH(QUIIPORAHHBIMH CePTH(UKATAMU KIIFOUEH
IIPOBEPKH JEKTPOHHBIX IOAMHCEH, CO3JAaHHBIMH U BLIIAHHBIMH YIOCTOBEPSIOMIUMHI [EHTPaMH,
TOyYHBIINMH aKKPEIMTAIMIO HA COOTBETCTBHE TpeboBanusM (DerepanbHOro 3akoHa ot 6 ampens
2011 roga N 63-®3 "OG6 anexTponHoit mommucu" (manee - cepTH(OUUHPOBAHHbIE CPEICTBA
ICKTPOHHON MOAMUCH).
6.4. CepruUUMPOBAHHBIC CPEICTBA VIEKTPOHHOH MOAMHCH HCIONB3YIOTCS  YIOIHOMOUYCHHBIMH
pabOTHHKAMH ~HCKIIOUUTEIBHO Ul  (DOPMHPOBAHMs YCHJICHHOH OJICKTPOHHOH IOMMIKCH  IION
IEKTPOHHBIMH JOKYMEHTAMH, [PEIYCMOTPCHHBIMH 3aKOHOJATENLCTBOM Loccuiickoil Deepanuu 1
HHBIMH HOPMATHBHEIMH TIPABOBBIMH AKTAMH H TOUICKAIMMU PA3sMEMICHHIO B HH(OPMALMOHHOM
CHCTEME.
6.5. TIpu HCMONB30BAHMM YCHJEHHBIX 9JICKTPOHHBIX MHOJIIMCEl  YIOJIHOMOUYEHHbBIE pPabOTHHKH
00s3aHBbL:
- obecneunBarh KOHPHICHINATBHOCTD KJIIOYEH IEKTPOHHBIX MOANKCCH, B YACTHOCTH He JI0IlyCKaTh
HCIIOJIb30BAHNE [IPHHAIJIEKAIIMX UM KITIOUCH AIeKTPOHHBIX IOANHCEH De3 HX coryacusi;
- YBEJOMJIATH PYKOBOIHUTEIS C OCIEAYIONINM YBEIOMIEHHEM YIOCTOBEPSIONIETO UEHTPA, BBIIABIICTO
ceprHdHKAT KiIOYa TPOBEPKH AHIEKTPOHHOH MOANMCH, M HHBIX YUAC HHKOB HH(OPMAHOHHON
CHCTEMbI, 0 HAPYIICHHH KOH(H/IEHIMATBHOCTH KII0Ua IeKTPOHHOI Toamncy B TeveHue He Ooree
yeM 0JHOro paboyero AHs CO JHsl NOIydeHds HHPOPMAIUH O TAKOM HAPYIICHUH!
- He HCIOJIb30BaTh KU 3JIeKTPOHHOH TOMNMHCH NpH HaJIMYHH OCHOBAaHHH Tojararb, 4TO
KOH(HIeHIHAJILHOCTE JAHHOI O KJIH04Ya HapyIlleHa,
- HCIOJIB30BATh JUISl CO3JAHMSl H IPOBEPKH KBANMM(QUIIMPOBAHHBIX 3/1€KTPOHHEBIX MMOIMHCEH, CO3MaHUs
KIouell  KBAIMQHIMPOBAHHBIX OJEKTPOHHBIX [OANMCEH W KIO4YeH WX [POBEPKH CpelcTBa
SNEKTPOHHON MOMIMCH, UMEIOIIHE MOITBEPIKIEHHE COOTBETCTBUA TPeDOBaHMUSIM, YCTAHOBICHHBIM B



cootBeTcTBUU ¢ DenepanbHbiM 3akoHoM oT 6 anpenst 2011 r. N 63-03 "O0 snexkrpoHHON noanucu".

6.6. Jlna obecrneyenuss 0€30maCHOCTH  HCIOIL30BAHHS — CPEACTB  3IEKTPOHHOH  MOIMHCH
CCpTH(l)HLalOBaHHbIE cpeacTsa BJIEKTpOHHOﬁ noAnHCcH HO.IZKHBI [NPHUMEHATBCA YIHOJIHOMOYEHHBIM
pa6OTHHKOM B COOTBETCTBHH C TpeGOBﬂHHHMI/I TeXHHYECKOH U BKCHH}’aTaHHOHHOﬁ JOKYMCHTAIHH Ha
[IpUMEHSEMbIC CpPe/ICTBAa WIEKTPOHHOH MOJIHCH, B TOM YHCIE JOJKHBI COOIIOAAThCS CIEAYIOLUe
TpeboBaHus:

- olecreueHue 3alUUTBI KOMIBLIOTEpA OT HECAHKLUHMOHUPOBAHHOIO I CTYIA IyTeM HACTPOHKH
IOJIUTHKH 0e301acCHOCTH, YCTAHOBKHM JIONOJHHTEIBHBIX CEPTH(MHIHPOBAHHEIX CPEACTB 3alIUTHl OT
HECAHKIIHOHHPOBAHHOTO NOCTYyTA, YCTAHOBKH JTHIEH3HOHHOTO IPOrpaMMHOr0 o0ecneyucHus;

- coOmoneHne mnpaBua Oes3omacHoil padotel B cet Murepner u obecrieueHue HeNpepbIBHOH
KOMIUIEKCHOH 3alUMTbl KOMIBIOTEPA OT BPEAOHOCHBIX TpPOrpamMM TIPH IMOJKIIOYCHHH K CETSIM
1epe/lavuy JIAaHHBIX MyTeM YCTAHOBKHM AHTHBUPYCHBIX IIPOTPaMM;

- YCTAHOBKA HaAEKHBIX Maposieil K KJII0UeBLIM HOCHTEISIM, CHCTEME KOH(UTYPHPOBAHUS KOMIILIOTEpA,
YUETHOH 3aliCH U PKPAHHOI 3acTaBKe ONepanHoHHON CHCTEMEI, o0ecneueHne UX peryIapHOi CMEHBL.
6.7. B mpouecce paboTel ¢ cepTHQUIMPOBAHHBIMH  CPEACTBAMH  MICKTPOHHOH  MOJNUCH
YIOJHOMOYEHHBIMH paOOTHHKAMH JOJUKHBI OBITH OOECHEeYeHbl YCIOBHs XpaHEHUs KIIIOYEBBIX
HocHTeJlell n KapTO4KH OT3LIBA KJIF04Yei. HCKJIIOYArOIINe BOZMOYKHOCTL JJOCTYIIA K HAM ITOCTOPOHHHX
JIMLL, HECAHKIIHOHUPOBAHHOTO HCIIOIL30BAHUS MM KOIMMPOBAHUS KIH0UeBOH MH(OpMau U naponeit
OT3bIBA KJIFQUEH.

6.8. Jlusi MCKIIOYEHMS yTparhl K/IK4YeBOH WH(pOpMaUUH BeleACTBHE JeeKTOB HOcUTeseH
PEKOMEHAYETCA I10CJIE NOJYYCHHA KIHOYCBBIX HocHTeJleH co31aTh pﬂ60‘-11/16 korn. Komuu JOJIZKHBI
OBITH COOTBETCTBYIOIIUM 00pa30M MapKUPOBaHbI H JIOJIKHBEI HCIIOJIB30BATHCSA H XPIHUTECH TaK XkKe, KaKk
OPUTHHAJIBL

0.9. VnonHomoueHHble pabOTHHKH HeCYT TMepCOHANBHYI0 OTBETCIBCHHOCTL 3a obecrieyeHue
KOH(UIEHIUAIBHOCTH KIIHOUel 3JIEKTPOHHOH [OMIMCH W COOMIOJEHHE NPaBUIl IKCILTyaTallHH
cepTH(UIMPOBAHHBIX CPEACTB AEKTPOHHOIH ITOAHCH.

7. 3akiounTeabHbie MOJ0KCHHA
7.1.Hacrosimnee [losnoxkeHnue BeTynaer B CUILY C AaThl YTBEPKICHHA.
7.2.Texker Tlonoxenust pazmemaercs B MC. Crniocod goctynma kK akTyanpHoOi Bepcuu [lonoxenus
OITUCBLIBACTCH B HOHB3OBBT(‘.‘J’II:CKDIUI ILOKYMﬁHTaU;HI/I K I/IC
7.3.Tekcr [MonokeHusAs XpaHUTCs V 3aBEAYIOLIEr0 H 3aMECTHTES 3aBEYIOINEro 110 aJMHUHHCTPATHBHO-
XO3sHicTReHHOH paboTe U npeocTaisgeTces coTpyIHIKaM Opranf3aliy no3amnpocy.
7.4 Noxkymenrsl, coznanubie B MC u noxnucannsie [1D11 u (uau) DI B cCOOTBETCTBUH ¢ HACTOAUIMM
[ToJioxkeHHeM, TIPH3HAKOTCS IOPUIHMYECKH 3HAYHMBIMHU € JaThl yTBepKaeHus [lonoxenus.



YBeaoMIeHue

k [Tonosxkenuro 06 UCTIOMB30BAHHH IIPOCTOH
ICKTPOHHOMH TOAMUCH JUlsl BHYTPEHHETO
ANIEKTPOHHOIO JIOKYMEHTOOO0pOTa

YBepomiienue
00 o3Haxkomitenuu ¢ Iomoxennem 06 HCIOAB30BAHHH IPOCTOI IEKTPOHHON IOUTHCH TS
BHYTPCHHETO 2IEKTPOHHOIO JIOKYMEHTO000poTa

[@. HU. O. paGorunkal, uMeHyemblii B jainbHeiilmem "PaGoTHHK", HACTOAIIHM
MOATBEPIKIAET, YTO O3HAKOMHICS M corimaceH ¢ llodoskennmem o0 HCHONL30BAHHH I[IPOCTOH
3JIEKTPOHHOIT MOIINHCH JUISl BHYTPEHHETO 3IEKTPOHHOTO JOKYMEHTO0O0poTa B MyHHIMITIATEHOM
OI0/KETHOM JOIIKOJIBHOM 0o0pasosatenbHOM yupexkneHuu «llerckuil can Ne 99», a umenno,
PabOTHUK NpH3HAET PABHO3ZHAYHOCTH CBOeH NMPOCTOl 2JeKTpoHHOH noanucu (nanee - IIDII)
COOCTBEHHOPYYHOH TOANHCH HA OYMajkHOM HOCHTEIE M 3adBIs€T O [PUCOCIHHEHHH K
COrJIANIEHHIO 00 YUacTHH BO BHYTPEHHEM JIEKTPOHHOM JOKYMEHTOOOOPOTE ¢ HCMOIb30BAHHEM
[IDI1 ma ycnosusix IlomoskeHHst 00 HCHOJB30BAHHM IIPOCTOH SNEKTPOHHOH MONIHCH UIA
BHYTPEHHEr0 3IEKTPOHHOTO JOKYMEHT0000poTa B MyHHIIMNATEHOM OFO/UKETHOM [IOLIKOTEHOM
obpazoBaresbHOM yupexaeHnn «Jletckuii can Ne 99y».

[Toanucanne PabOTHUKOM HACTOSIIETO YBEJOMIIEHHA PABHO3HAYHO IMPHCOETHHEHHIO K
COrJIalIeHHEo 00 Y4acTHH BO BHYTPEHHEM 3IEKTPOHHOM JOKYMEHTOOOOPOTS ¢ HCIOJIB30BAHHEM
[1911 Ha yenosusax HacTosmero [0J0kKeHHsS B COOTBETCTBHMU ¢O CT. 428 [ paykIaHCKOro KoJjexca
P® (")Jlororop npucoeiuieHHsa") ¢ AaThl HOANMHCAHM.

[10IKHOCTD, NOANHCH, HHHIHATLL, (avumms] [4ncio. mecall, roa]



